SO GIAO DUC VAPAOTAO  CONG HOA XA HQI CHU NGHIA VIET NAM
TINH SOC TRANG Poc lap - Tw do - Hanh phic

PHIEU HUONG DAN NOP HO SO

1. Thii tuc: CHINH SUA NOI DUNG VAN BANG, CHUNG CHI
2. Linh vwee: Hé thong vin bang, ching chi

3. Péi twong thwe hién : Ca nhan

4. Trinh ty thyc hién:

Budc 1: Nop ho so tai B(} phan mot ctra thudc S& Gido duc va Pao tao tinh
So6c Trang, dia chi: 48 Lé Duan, Phuong 3, Tp. Soc Trang; BT: 0793. 616.042

Budc 2: Can bd phu trach tai B phan mot ctra ¢6 trach nhiém tiép nhan,
xem xet va kiém tra gidy to0 minh chung, dé:

- Néu noi dung thu tuc hanh chinh thudc thim quyén ctia S& Gido duc va
Dao tao thi ghi nd1 dung y€u cau vao so ti€p nhan ho so, viét phiéu hen.

- Néu noi dung cua tha tuc hanh chinh khong thudc thim quyén cia S&
Gido duc va Bao tao thi hudéng dan duong sy dén dung co quan c6 tham quyén dé
dugc xem xét, giai quyet.

Budc 3. Nguoi duge phan cong giai quyét yéu cdu cia tht tuc hanh chinh
can cir SO goc cap phat van bang, chung chi Iuu trir tai S6 GD&DPT va céc gidy to
minh ching:

- Néu yéu cau ctia ho so 1a phu hop thi dé nghi Giam ddc S¢ Giao duc va
Pao tao ra Quyét dinh chinh sira va cip ban sao vin bang theo mau ciia Bo Gido
duc va bPao tao.

- Néu yéu cau cua ho so 1a khong phu hop thi chuyén toan bd ho so vé Bo
phan ti€p nhan va hoan tra két qua cung v&i van ban néu o nguyén nhan.

5. Cach thire thwe hién: Tryc tiép tai co quan hanh chinh hoidc qua duong
buu dién-Muc do 2

6. Két qua xir Iy ho so: Quyét dinh chinh stra va ban sao vin bang
7. Thanh phén ho so:
- Pon yéu cau cép ban sao vin bang, chimg chi

- Vin bang, ching chi dé nghi chinh stra



* Mot trong so cac loai giay to sau:

+ Quyét dinh cho phép thay doi hodc cai chinh ho tich, x4c dinh lai dan toc,
xac dinh lai gidi tinh do61 véi truong hop chinh stra van bang, chung chi do thay
do6i hoac cai chinh ho tich, xac dinh lai dan tdc, xac dinh lai gi6i tinh

+ Gidy khai sinh d6i voi truong hop chinh stra van bang, ching chi do b
sung hd tich, diéu chinh hg tich, dang ky lai viéc sinh, dang ky khai sinh qué han

+ Chimg minh thu nhin dan hodc h¢ chiéu hodc gidy to tiy than hop phap
khac c6 anh ctia nguoi dugc cap van bang, ching chi

8. S6 bd hd so: 01

9. Thoi han gidi quyét: 05 ngay lam viéc, ké tir ngdy nhan du ho so theo
quy dinh

10. Lé phi: Khong

11. Yéu céu, diéu kién thwe hién: Nguoi dugc cp van bang, ching chi
c6 quyén yéu cau chinh sua nd1i dung ghi trén van bang, chimg chi trong truong
hop sau khi dugc cap vin bang, chung chi, nguoi hoc dugc co quan cd tham quyén
quyet dinh hodc xac nhan vi¢c thay ddi hodc cai chinh ho tich, xac dinh lai dan
toc, xac dinh lai gidi tinh, bd sung h tich, diéu chinh ho tich, ding ky khai sinh
qua han, dang ky lai vi¢c sinh theo quy dinh cua phap luat.

12. Ciin cir phap ly: Thong tu s6 19/2015/TT-BGDPT ngay 08/9/2015 cua
B¢ truong Bo Giao dyc va Dao tao ban hanh Quy ché quan ly bang tot nghiép
trung hoc co sd, bang tot nghiép trung hoc pho thong, vin bang gido duc dai hoc
va chtng chi cua hé théng gido duc qudc dan.



